
UNITED STATES RESIDENT 

TRANSFER APPLICATION CHECKLIST 

Applicants, please retain this checklist. Please begin the application process as soon as possible. 

All documents may be sent via email to admissions@mountmichael.org 

D 1. Form #1: Application for Admission - Complete and mail to the address below, along with the $25.00

application fee payable to Mount Michael Benedictine School. 

• The application fee will be waived for students who submit their applications before December 8th,

2023.

• Please include a recent photo of the applicant for our files. This will not be returned.

• As noted on page 2 of the application, a hand-written essay is required.
D 2. Form #2: Personal Recommendation - Print your name and the current date in the spaces provided

• Give this form to a non-family member who knows you well (Religious Education Director, Coach, Scout

Leader, etc.) and ask them to send the completed recommendation directly to Mount Michael as soon as

possible.

D 3. Form #3 & #4: School Recommendations- Math Teacher and English Teacher Recommendations.

• Give form #3 to your current Math teacher, requesting that the completed recommendation be sent

directly to Mount Michael as soon as possible

• Give form #4 to your current English teacher, requesting that the completed recommendation be sent

directly to Mount Michael as soon as possible.

D 4. Form #5: Authorization for Release of Educational Records - Both the applicant and parent must sign and

date this form. 

• Turn this into your school's office and ask them to send the requested documents directly to Mount

Michael as soon as possible.

Applications completed before January 31st, 2025 will receive first consideration. 

The steps outlined above must be completed before the Board of Admissions will consider the applicant's file. 

D 5. Financial Aid- If your family seeks financial aid, please note that this process does not begin until a student

is accepted. Should your son be accepted, you will receive a student agreement and acceptance letter. On the 

agreement, there will be a place to indicate your interest in applying for financial aid. Upon receipt of your 

agreement, an application for financial aid will be sent to you. 

Please address all correspondence to: 

Tim Carlson, Director of Enrollment 

Mount Michael Benedictine School 

22520 Mount Michael Road 

Elkhorn, Nebraska 68022 

Phone: 402.238.1457 

Fax: 402.289.4389 

Email: admissions@mountmichael.org 
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